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JOB DESCRIPTION

	JOB TITLE
	
	REPORTING TO      

	Primary School Principal
	
	Head of Primary


	WORKING HOURS

	08.30 – 17.00, Monday – Friday 


	WORKING DAYS

	10 weeks holiday p/a


	LOCATION

	All staff may be required to work in Skola sites in London, and spend up to 2 weeks per year working in our outdoor education site in Bawdsey, Suffolk.


	SALARY

	Dependent of skills and experience


	APPRAISAL/ SALARY REVIEW

	On an annual basis. Increases to be based on individual performance, economic conditions and school budgetary considerations.


PERSON SPECIFICATION

	JOB TITLE

	Primary School Principal


	QUALIFICATIONS
	

	Essential
	Desirable

	· Full qualified teacher status

· Degree level qualifications in relevant subject area
· Masters level qualifications in relevant subject area
	· EFL/ESL qualifications

· Coaching/training qualifications

· First Aid qualifications




	EXPERIENCE
	

	Essential
	Desirable

	· A proven track record in school leadership
· 10 years experience in education
· 5 years experience in international education

· 5 years prior experience in leadership or management 
· Experience of curriculum and pastoral management/leadership

· Experience of managing and analysing assessment processes


	· Experience working outside the UK
· Prior experience in primary school leadership or management



	SKILLS
	

	Essential
	Desirable

	· Ability to build a team and facilitate a collaborative approach

· Ability to set a high standard of leadership in and out of the classroom
· High level of communication, teaching and presentation skills
· Ability to communicate effectively in an invitational/ collaborative style with parents, guardians and carers
· Strong IT skills

· High level of time management skills

· Ability to motivate, and inspire colleagues

· Ability to manage planned and unplanned situations

· Ability to show initiative and contribute new ideas

· Strong skills of diplomacy, networking and negotiation
· Native Speaker level in written and spoken English
· Ability to develop and articulate pedagogical philosophy
· Ability to lead and/or facilitate in-house training
· Strong resource management skills

	· Ability to design and deliver papers and workshops at external conferences

· Ability to speak other languages


	KNOWLEDGE
	

	Essential
	Desirable

	· Understanding of other cultures

· Understanding of equal opportunities policies, and the impact that such a policy has on a class of students

· Knowledge of mixed culture environments

· In depth understanding of the PYP
	


	OTHER ATTRIBUTES
	

	Essential
	Desirable

	· Strong commitment to the IB Programme and philosophy

· Strong commitment to continuing professional and personal development

· Strong commitment to promoting the school to students, parents, colleagues and others
· Strong commitment to inclusion of all students, whatever their learning needs
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International Community School
Primary School Principal
Role and responsibility
ICS aims for educational excellence by developing independent, inquiring and collaborative learners within a safe, enjoyable and stimulating environment.

We believe in equality of opportunity and a celebration of diversity, and we support our students in becoming successful world citizens.

Ethos

· To sustain and build on the positive inclusive ethos within the school in which individuals feel valued and where personal endeavour and responsibility are encouraged
· To encourage a culture of international mindedness, where diversity is valued and celebrated

· To promote and foster attributes of the PYP philosophy, IB learner profile and attitudes, to enable our students to reach their full potential in both academic and social contexts 

· To model a high standard of professionalism and leadership
Curriculum 
· To ensure that the curriculum is regularly reviewed, evaluated and updated in relation to the PYP, in co-operation with teaching staff, including the Senior Management Team and parents
· To have an overall co-ordination role for the curriculum and ensure it is broad, balanced and relevant 
· To ensure the curriculum is internationally relevant and prepares students for an ever changing world
Teaching and Learning

· To lead and to ensure quality teaching throughout the school

· To regularly monitor and develop effective classroom practice, appraising the quality of teaching throughout the school and to ensure high standards are achieved and maintained
· To promote a collaborative approach to planning and assessment 

Students

· To set realistic expectations for every student in the school and to ensure all students are given opportunities to achieve these expectations, through a curriculum which is designed to foster learning through inquiry in a caring and stimulating environment. 
Students will: 
· make progress in relation to their prior knowledge and skills
· show development in all areas of the curriculum
· be actively involved in their own learning 

· be enthusiastic and intrinsically motivated to learn
· develop as creative and critical thinkers
· through their attitudes and behaviour, contribute to a happy and purposeful learning environment
· To ensure planning and assessment provides for and challenges the individual needs of students 
Staff

· To be responsible for the appointment of teaching and non-teaching staff in conjunction with Senior Management Team
· To ensure levels of staff performance necessary to achieve the agreed aims and objectives of the school

· To ensure that staff entitlements are available to all in a way that is appropriate and beneficial to both the individual and the school.  These will include staff appraisal, regular advice on continuing professional development and career development, appropriate training opportunities, non-contact time and others as determined through Conditions of Service

Management

· In consultation with the Senior Management Team and colleagues to ensure that the School Development Plan is formulated and implemented and that School policies are monitored and updated as required
· To deploy, monitor and evaluate the available human, physical and financial resources according to the School’s aims and objectives and the School Development Plan in consultation with colleagues and Governors
· To oversee the care and maintenance of the school buildings and environment
· To ensure the effective management of all health and safety matters in accordance with current policy
· To model effective time management, organisation and prioritisation
· To promote and safeguard the welfare of children
Senior Management Team, Parents and the Community

· In consultation with the Senior Management Team to review the School Development Plan and underpinned by sound financial planning, set a clear vision and direction for the school, identifying priorities and targets to ensure the delivery of quality education
· To advise and assist the Senior Management Team in the fulfilment of its responsibilities and to ensure that parents and guardians have access to up-to-date information about the School and the curriculum
· In consultation with the Senior Management Team to be responsible for the promotion of a positive school image, which fosters international mindedness
· To develop and maintain positive links with the local and global community
· To develop and oversee the management and running of extra-curricular activities
· To support a positive relationship with ICS secondary school and facilitate a smooth transition for Year 6 students into Year 7

· To support and encourage the work of the Parent Teacher Organisation
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