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JOB DESCRIPTION

SKOLA/ICS has a commitment to safeguarding and promoting the welfare of children and young people.

All appointments are subject to CRB (Criminal Records Bureau) checks.

During interviews all candidates will be asked to talk through their CVs, including periods when they were not working.

Skola/ICS is committed to equal opportunities.
	JOB TITLE
	
	REPORTING TO      

	ICT TECHNICIAN (0.80)/ TECHNOLOGY TEACHER (0.20)
	
	HEAD OF SECONDARY SCHOOL


	WORKING HOURS

	08.30 – 16.30, Monday – Friday (or as agreed)


	WORKING DAYS

	As agreed


	LOCATION

	All staff may be required to work in Skola sites in London. Permanent staff and spend up to 2 weeks per year working in our outdoor education site in Bawdsey, Suffolk.


	SALARY

	Dependent on qualifications and experience. Salary scales available upon request.


	HOLIDAYS

	Temporary posts – Details available upon request.

Permanent posts - 40 days per year, as agreed with line manager.


	APPRAISAL

	Permanent posts - On an annual basis via self/peer/line-manager appraisal.

Temporary posts - Short term staff appraised through lesson observation, informal means etc.


	SALARY REVIEW

	Permanent posts - On an annual basis. Increases to be based on individual performance, economic conditions and school budgetary considerations.


	MAIN OBJECTIVE

	ICT TECHNICIAN

The ICT Technician will be responsible for general maintenance of computer equipment and resolving identified technical problems, as well as undertaking general tasks, which will promote the use of ICT across the secondary school curriculum.
IB MYP TECHNOLOGY TEACHER

To ensure a safe, rich and stimulating learning environment and instruct students within the prescribed curriculum, and work co-operatively with colleagues.


	CONTEXT

	IB MYP TECHNOLOGY TEACHER

This job is located at ICS, London, where the post holder will be responsible for planning, delivery and monitoring of classes to 11 – 18 year old students.

The post holder will play a full role in the every day life of the schools, including duties, cover, meetings and extra-curricular activities.

ICT TECHNICIAN

This job involves performing advanced diagnosis procedures on hardware, peripherals and applications. Gives appropriate level of advice on compatibility of hardware and applications with existing systems. Able to design and implement network infrastructure to meet the requirements of the school. Requires specialist networking skills and an understanding of and ability to set up firewalls, disk caches and internet filtering systems. Includes management of other ICT staff, being closely involved with writing the ICT procurement policy and developing an IT strategy for the secondary school. Is also aware of the local and national strategies in relation to ICT and understands how the overall technical requirements of the school should support the use of ICT in the curriculum and management of the school. This job requires an advanced computer and network user. 




	RESPONSIBILITIES/DUTIES

	IB MYP TECHNOLOGY TEACHER
Curriculum, Assessment, and Pedagogy 

· Teach IB MYP technology classes in accordance with the curriculum guidelines 
· Prepare yearly schemes of work as well as termly and unit plans for the classes to be taught 

· Work in conjunction with colleagues to ensure an interdisciplinary / collaborative approach to learning takes place 

· Maintain high quality learning within all subject areas being taught 

· Differentiate lessons appropriately to ensure every student has the opportunity to experience success, thus facilitating the school’s inclusive policy 

· Prepare learning strategies according to the curriculum and assessment structures in place 

· Assess, record and report on student development, progress and attainment of students in accordance with the IB MYP and other school curricula
· Set and mark homework regularly 

· Contribute to extra curricular activities including pre and after school clubs, and school events such as International Day, Sport’s Day, concerts and plays
· Participate in the school’s Field Studies Programme at our residential centre in Bawdsey during the Autumn and Summer terms 

 

Pastoral 

· Counsel and advise students according to their needs
· Provide a safe, effective, challenging learning environment and an attractive and welcoming classroom
· Maintain good order among the students and safeguarding their health and safety on and off school sites when school is in session 
· Maintain good discipline in the classroom and the school premises by taking appropriate steps to address misconduct you witness and report accordingly 

· Take responsibility for running an after school club according to the stated guidelines 

· Take responsibility for the safety of students through supervision duties 

· Offer all students equal opportunities to learn and maintain an environment in which no student is exposed to discriminatory behaviour
Professional Development & Administration 

· Undertake regular training and update practice and methodology 

· Participate in staff meetings, in-service training, parents evenings and school functions according to the published schedule 

· Maintain a high standard of courtesy and professional relationships with all colleagues, students, parents and interested parties and in particular show full respect for the cultures and background of all students, parents and colleagues
· Cover for absent colleagues when necessary
· Complete registers at the start of school and immediately following lunch time and take a roll for every other lesson in session 

· Cooperate fully in the annual teacher appraisal procedure 
· Undertake any other reasonable requests made by line manager 

ICT TECHNICIAN RESPONSIBILITIES 

Software

· install and test new software

· make software available to appropriate users of various departments such as special

test writing programmes for Mathematics, editing programmes for writing
· ensure the anti-virus software is installed, kept up to date and working properly on all stations

· share files as required by staff for student and teacher use

· set up and maintain user e-mail accounts for both student and teacher

· maintain and update the e-portfolio system for IB MYP
Hardware

· check new computer equipment on arrival and install as appropriate

· liaise with the designated person responsible for the maintenance of the inventory

· maintain battery condition in notebook computers according to the manufacturer’s guidelines, and ensure staff are aware of the importance of battery maintenance

· maintain computer peripheral equipment such as scanners, printers, whiteboards, projectors; ensure that these are prepared and ready to be used

· assist the IT specialist in the deployment of computer hardware around the school

· keep a log of all technical faults

· liaise with external suppliers for the repair of equipment under warranty or maintenance contract

Network Management

· check the network back up logs where appropriate

· set up, maintain and remove user network accounts where appropriate

· carry out routine network maintenance tasks

· be familiar with the network infrastructure (cable and patch panels, hubs, switches, routers) and keep a log of any damage to it

Other responsibilities for this post
· Undertake any other reasonable requests made by line manager

· Offer all students equal opportunities to learn and maintain an environment in which no student is exposed to discriminatory behaviour




PERSON SPECIFICATIONS

	JOB TITLE

	ICT TECHNICIAN (0.80)/ TECHNOLOGY TEACHER (0.20)


	QUALIFICATIONS
	

	Essential
	Desirable

	· Teaching qualifications in secondary school education

· Degree level qualifications in relevant subject area(s)


	· EFL/ ESL qualifications

· Coaching/training qualifications

· First Aid qualifications

· QTS


	EXPERIENCE
	

	Essential
	Desirable

	· Experience teaching in a secondary school
· Experience employing learner centred classroom strategies in relevant subject area

	· Experience teaching in the IB DP/ MYP

· Experience working outside the UK

· Experience of International Education

· Three years teaching post qualification status with the appropriate age level/ subject 
· Experience of the IBO programmes
· Special educational needs


	SKILLS
	

	Essential
	Desirable

	· Native Speaker level in written and spoken English

· Ability to provide dynamic, motivational, learner centred, interdisciplinary classroom activities

· High level of communication, teaching and presentation skills

· Strong IT skills

· Ability to differentiate lessons to a variety of learning styles and ability levels

· High level of time management skills

· Ability to maintain appropriate standard of discipline in classroom

· Ability to teach/coach/supervise extra curricular activities

· Ability to show initiative and contribute new ideas

· Ability to self brief in areas of curriculum and new pedagogical developments

· Ability to work collaboratively (in planning, delivery as well as non-academic aspects of the job)

· Ability to set a high standard of leadership in the classroom
	· Ability to lead and/or facilitate in-house training

· Ability to design and deliver papers and workshops at external conferences

· Ability to speak other languages




	KNOWLEDGE
	

	Essential
	Desirable

	· Understanding of other cultures

· Understanding of equal opportunities policies, and the impact that such a policy has on a class of students

· Knowledge of mixed culture teaching and learning

· Knowledge of a variety of pedagogical approaches, and ability to apply each one as and when required
	· Knowledge of the IBO and its Primary, Middle and Diploma programmes

· be able to work on his/her own initiative

· demonstrate practical knowledge and problem-solving strategies

· have high quality inter-personal skills

· have sensitivity to the different levels of expertise in the various schools

· keep abreast of new developments in software and hardware




	PHYSICAL FITNESS
	

	Essential
	Desirable

	
	· Physically able to teach/ coach/ supervise extra curricular activities


	OTHER ATTRIBUTES
	

	Essential
	Desirable

	· Strong commitment to child protection and safeguarding

· Strong commitment to continuing professional and personal development

· Strong commitment to promoting the school to students, parents, colleagues and others
· be able to work on his/her own initiative
· demonstrate practical knowledge and problem-solving strategies
· have high quality inter-personal skills
· have sensitivity to the different levels of expertise in the various schools
· keep abreast of new developments in software and hardware
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	4 York Terrace East, London. NW1 4PT. education@skola.co.uk 
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